WINTHROP UNIVERSITY HOSPITAL

GRADUATE MEDICAL EDUCATION COMMITTEE

POLICIES AND PROCEDURES
POLICY:  Administrative Support for Residents in the Event of a Disaster 
I.
PURPOSE
To define the process and procedure for WUH GME programs in the event of disruption by emergencies, catastrophic events or natural disasters.
II.
DEFINITION OF DISASTER
An event or set of events causing significant alteration to the residency experience at one or more WUH training programs.
III.
POLICY
In the event that WUH has to suspend or close a residency program(s) due to a disaster, there shall be a process by which Winthrop maintains communication among house staff, WUH GME and Administrative leadership, the ACGME and RRCs, and CMS for purposes of facilitating the relocation of residents on either a temporary or permanent basis, consistent with ACGME Policies and Procedures and CMS rulings relevant to the relocation and funding of residents affected by a disaster. 
IV
RESPONSIBILITIES

The Designated Institutional Official (DIO) is responsible for implementing this policy and related processes. Program Directors are responsible for coordinating communication with their respective RRCs.  If applicable, Winthrop’s Director of Reimbursement will be responsible for working with his/her counterpart at the receiving institution to assure that the process of transferring “capped” positions is implemented and GME funding is transferred
IV.  
PROCEDURE

1. If, because of a disaster, at least an adequate educational experience cannot be provided for each resident/fellow, Winthrop as the sponsoring institution will: 

a) arrange temporary transfers to other ACGME-accredited programs/institutions until such time as Winthrop can provide an adequate education experience.
b) cooperate in and facilitate permanent transfer to other ACGME-accredited programs if necessary.  As per ACGME policy, programs shall make the keep/transfer decision expeditiously so as to maximize the likelihood that each resident will complete the year in a timely manner.

c) inform each transferred resident of the minimum duration of his/her temporary transfer, and continue to keep each resident informed of the minimum duration.  If and when a program decides that a temporary transfer will continue to/and or through the end of a residency year, it must so inform each transferred resident. 
2. The Designated Institutional Official will call or email the Institutional Review Committee Executive Director with information and/or requests for information. Similarly the Program Directors will contact the appropriate Review Committee Executive Director with information and or/requests for information.

3.  Residents should call or email the appropriate Review Committee Executive Director with information and/or requests for information.

4.  If more than one program/institution is available for temporary or permanent transfer of a particular resident, the resident’s preferences must be considered. 
5.  Within ten days after the declaration of a disaster, the Designated Official Official/designee will contact the ACGME to discuss due dates that the ACGME will establish for the programs a) to submit program reconfigurations to the ACGME and b) to inform each program’s residents of resident transfer decisions. The due dates for submission are no later than 30 days after the disaster unless other due dates are approved by the ACGME.

6. To the extent possible, in the event of a disaster the Program Director/designee shall take an immediate accountability of the location and welfare of all trainees and contact the Designated Institutional Official to confirm their safety. 

a) By September 1st of each year, the programs, in coordination with Academic Affairs, will ensure that all resident demographic information entered into New Innovations regarding emergency contacts, email addresses, cell phone numbers is up to date. 
b) Programs will keep a hard copy of this information in a secured resident file in the event that internet access is disrupted.
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