Winthrop University Hospital

General Rules of Occupancy

For 

House Staff Housing

Winthrop University Hospital (WUH) provides its house staff with subsidized housing in a number of housing complexes:  Nassau Towers and Wedgewood (apartment buildings owned by the hospital), Richlee Gardens (units leased by the hospital), and houses in close proximity to the hospital (either owned or leased by WUH). The following general rules of occupancy apply to all housing units, except as otherwise noted. For leased units, the house staff will be given a separate set of rules for occupancy specific to that building which may have additional requirements.
Assignment of Housing and Off-Site Allowance

Housing is assigned according to family size, family being defined as immediate family members- husband, wife, children.  If the hospital cannot accommodate the house staff, a housing live-off will be provided. If a member of the house staff chooses to live off campus when appropriate housing is available, the off-site allowance will not apply.
Rent

Rent is based on the size of the unit; rental fees are posted on the Office of Academic Affair’s GME website. The monthly rental is paid on the first day of each month, either via check or deducted from the house staff member’s personal bank account with authorization.  
Security Deposit

The hospital requires two month’s worth of rent in security deposit, as per industry norm.  The deposit will be returned with interest to house staff within 6-8 weeks of departure, assuming the housing unit is found in good condition.
In the event that a security deposit is withheld, the Housing Office will provide written notification documenting the conditions found in the unit. All units are inspected prior to house staff vacating the apartment/house. 
The required security deposit will be calculated and included in the monthly rent payment over the course of the first 12 months.  

· Damage during Occupancy

Any bills for maintenance, repair and/or replacement of Winthrop-University Hospital property by the Hospital maintenance crew or outside contractor will be borne by the occupant if damages are deemed to be caused by the occupants’ carelessness and/or negligence.  
· Exterminator Service

Exterminator service is provided as needed.  It is imperative that infestation be reported as soon as possible to the Housing Coordinator at x2036.  

· Firearms

The storage or use of firearms and associated paraphernalia is expressly prohibited within any Winthrop housing property.

· Flooring

Apartments and houses owned by Winthrop have finished hardwood floors. In WUH apartments, House Staff are required to cover 80% of bedrooms, living rooms and hallways with area rugs. Wall to wall carpeting damages floors and is therefore prohibited. 
Carpeting is provided in Richlee Gardens, apartments not owned by Winthrop, as well as some housing leased but not owned by the hospital.  

· Heating and Electrical Systems: In-service for Occupants of  WUH Houses
House Staff occupying houses owned by WUH are required to have an in-service from the Engineering Department on the use of the oil burner, electrical service, etc., and on issues regarding general maintenance in the house.  House staff will be given information when they move in regarding how to arrange for the in-service.

· Locks 

Occupants may not install a lock in place of the existing Winthrop mortise lock.  However, they may install an additional lock with written consent from the Housing Coordinator.  The occupant must provide the Superintendent with a copy of the key.  If any emergency occurs and the Superintendent needs access to the apartment or house in the absence of a key, any repairs necessary will be borne by the occupant.  

If a personal lock is removed upon departure, the House Staff member must install a cover plate.

· Loss or Damage to Personal Property

WUH is not liable for the loss of any property by theft or otherwise, nor for any injury or damage to persons or property resulting from leakage of steam, gas, electricity and water, including rain and snow from part of said building or from the pipes, plumbing or appliances used in the apartment or house, unless caused by or due to negligence of WUH.

Occupants are strongly encouraged to obtain “Tenants-Renters Insurance” to cover damages to personal property.

WUH is not liable for the loss of any property by theft or otherwise, nor for any injury or damage to persons or property resulting from leakage of steam, gas, electricity and water, including rain and snow from part of said building or from the pipes, plumbing or appliances used in the apartment or house, unless caused by or due to negligence of WUH.

· Major Electrical Appliances

No major electrical appliances, portable or permanent (i.e. dishwashers, washing machines, dryers) may be installed in any apartment.  

· Coin-operated washing machines and dryers are provided in the basements of all apartment buildings, both owned and leased by Winthrop.  Washers and dryers are not provided in any of the houses.  However, occupants may install them at their own expense.

· Air conditioning units are provided in bedrooms in all apartments owned or rented by Winthrop.  Occupants may install additional units at their own expense.  If they do so, the Superintendent must be notified so that he can inspect the unit for safety of installation.  If a unit is installed without inspection, the hospital has the right to require its removal.  Air conditioning units are not provided in hospital houses.

· Refrigerators and stoves are provided in all apartments and houses.
· Painting
 The Hospital paints all rooms off-white, as this allows the occupant to use any color scheme with furnishings.  Wallpaper is not permitted. Painting with colors of intensity is not permitted, nor is painting with gloss.  Any extra charges for removing wallpaper or covering intensely colored paint or gloss paint shall be deducted from the occupant’s security when he/she vacates the apartment/house.
· Pets

House Staff living in Winthrop-University Hospital apartment complexes are permitted to have cats.  Dogs are not permitted in any apartment buildings under any circumstances.  
· Refuse Collection from Houses

House Staff occupying houses will be given information regarding refuse regulations by the Village of Mineola.  These regulations must be strictly adhered to.  Any summonses issued to the Hospital in conjunction with refuse violations will be the responsibility of the House Staff member occupying the house.
· Roofs- WUH Apartment Buildings and Houses
Cable Vision is available in the Nassau Towers and Wedgewood apartment complexes. Satellite dishes may not be installed on the roof of either building. In addition, tenants are not to put plants, lawn chairs, carpeting, antennas or any other personal items on the roofs of these buildings. Use of the roofs is restricted to emergency circumstances. Roofs are not to be used by house staff for recreational purposes, as foot traffic can damage the integrity of the roofing material. 
· Satellite Dishes
Satellite dishes may not be installed on any Winthrop housing property. Satellite dishes damage roofs and other exterior surfaces.  If one is installed in violation of the regulation, the occupant will be responsible for cost of removal and all repairs. 
· Shelving and/or Wall Units

If one wishes to attach shelving or wall units to the walls, and remove them upon departure, the cost of returning the walls to the original condition will be borne by the occupant.

· Smoke Alarms

Each apartment unit is supplied with a centrally located, battery-operated smoke detector.  It is the responsibility of the occupant to maintain and ensure its proper operation. Under no circumstance are the smoke alarms to be removed. 

· Smoking
Winthrop is a smoke-free environment. Smoking is not permitted in any of the common areas of Winthrop housing. If individuals choose to smoke within the confines of their apartments, they should be respectful of the other tenants, the overwhelming majority of whom are non-smokers. The smell of smoke can be pervasive. It is strongly recommended that smokers use air filter units within their apartments, and consider smoking outside the building as much as possible. Your colleagues will appreciate it.  

· Snow Removal at Houses

The Village of Mineola requires that sidewalks be cleared within two hours after snowfall.  Snow removal at the houses is the responsibility of the occupant, not the Hospital.
· Storage Space-Apartments

There is no common storage space available in the apartments.  Winthrop has no capacity to store furnishings for members of the House Staff prior to their arrival.

· Telephone, Internet and Cable Service

Arranging for these services is the sole responsibility of the House Staff.  Call your preferred provider upon taking occupancy.  

· Upkeep of Apartment/House

Occupants shall keep the apartment/house in a clean condition at all times.  If any occupant is found to have an apartment/house which is so unclean as to be deemed a health hazard, as per inspection by the Housing Coordinator and a representative of Environmental Service, the occupant will be given ample notice to either correct the situation or vacate the premises.

· Utilities

Utilities are paid by the Hospital, which monitors usage by individual units.  Any occupants who have consistently excessive overage will be billed directly for the overage.

· Vacating Apartment/House

Graduating house staff, as well as all other house staff leaving a training program at Winthrop, will be required to vacate Winthrop housing no later than 12:00 noon on June 25th of their final training year at the hospital.  House staff graduating “off cycle” will be required to vacate Winthrop housing within 7 days of completion of their training period.   Exceptions to this provision are granted only for extenuating circumstances related to completion of the required training period.    

Upon vacating the apartment/house, the occupant shall leave the premises broom clean (including appliances), in good order and condition, ordinary wear and tear excepted.  Winthrop-University Hospital reserves the right to inspect the premises prior to the occupant vacating.

At the time the keys are surrendered, a physical inventory check will be done by the Hospital.  The cost of any damages to the apartment/house will be deducted from the occupant’s security deposit.  

I have read the above General Rules of Occupancy and agree to abide by them.
______________________________________
Print Name

______________________________________
Signature                                                  Date
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